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The Basics
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What is the Administrative Window?

The Administrative Window is a designated timeframe for applicants to update EPC
profiles in preparation for the upcoming FCC Form 471 Application Filing Window. Once
the Administrative Window closes, profiles are locked down for use by all applicants.

During the Administrative Window, independent schools and school districts must update
their EPC profiles with student count data (enrollment and NSLP numbers) and must make
any organization relationship changes such as the list of schools belonging to a district.

Student count data is reported for two purposes:
1. to calculate your E-Rate discount
2. to calculate your Category 2 Budget

It is extremely important that you make your profile updates during the Administrative
Window as it is generally impossible to do so once the window closes.

FY2025 Administrative Window
OPENS: October 15, 2024
CLOSES: just before the FY2025 Form 471 Window opens in early 2025
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What if my district’s organizational
structure has changed?

Contact the state E-Rate coordinator for assistance in the following situations:
* A school district has split:

schools that have left one school district will need to be detached and
moved to their new district

e School districts have merged:
schools will need to be attached to their new parent school district
* A new school has opened:
a new billed entity number will need to be created for any new schools

Maine State E-Rate Coordinator for Schools:
Anne Perloff
(207) 581-3584
anne.perloff@maine.edu

A
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What should | be updating?

Changes that can be made during the Admin Window

Account Administrator — verify this is the appropriate person
and replace with a new user if necessary

Update entity contact information, FCC registration number
Update user permissions

Add new entities or close entities via a customer service case
Update entity relationships (such as child schools)

Update entity sub types

Update student counts

Request an increase to your Category 2 Budget
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School Districts
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What data should districts update?

School districts report student counts for two purposes:
1. To calculate your district’s E-Rate discount percentage —' REQUIRED ANNUALLY 1+
* entered on the summary page for each school in your district

2. To update data for your district’s Category 2 Budget

-1 REQUIRED FIRST YEAR APPLYING FOR C2 1+
—=1 OPTIONAL SUBSEQUENT YEARS 1+
» either entered per school or as an aggregate

 if your district has 10 or fewer sites: enter C2 data for each school

 if your district has 11 or more sites: enter C2 data as an aggregated, single
number for the entire district

* vyou only need to update these student counts once for your 5 Year C2 Budget

 If you previously entered budget data for the FY2021 — FY2025 cycle, you
are not required to update it

 If you wish to —if your student data has fluctuated to your benefit, such as
an increased student enrollment — you may request to update your district
C2 budget data
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School Districts

B Universal Service
Administrative Co.

| |
(1) Navigate to ‘.Pa“‘"‘”d |
https://forms.universalservice.org/portal |

Forgot password?

You are accessing a portal to Universal Service Administrative Company
(USAC) systems used to administer participation in the federal Universal
Service programs in compliance with 47 C.F.R. Part 54, Access to the systems
is provided solely to USAC-authorized users for USAC-authorized business
purposes. By logging in, you represent that you are an authorized user, Use
of this system indicates acceptance of the terms and conditions governing

@ Log i nto O n e PO rta I Wit h yo u r u Se rn a m e the USAC systems. USAC monitors user access and content for compliance

with applicable laws and policies. Use of the system may be recorded, read,

(your full email address) and One Portal password e misscof i sl ey roe s sbict i dmepry

and/or legal action.

l:‘ Click the box to accept

By signing in, | accept the terms and conditions of the USAC system.

Sign In

Don't have an account? Create an account

09 éo NETWORKMAINE Updating Your EPC Profile Slide 9



School Districts

@ Complete the steps as prompted to obtain and enter a one-time verification code

@ Once you have successfully logged into One Portal and are viewing its dashboard,
access EPC by clicking on the gray block for “E-Rate Productivity Center (EPC)”

Dashboard

[-]Upcoming Dates

No upcoming dates found.

Schools and Libraries

E-Rate Productivity Center (EPC) - EPC is the online system for E-Rate

and communicate with USAC. Applicants and service providers use EPC to

program participants to submit applications, manage program processes,
prepare, submit, and certify E-Rate invoicing forms for Funding Years 2016
and later, including FCC Form 472 BEAR, FCC Form 473 SPAC, and FCC 474
SPI. For more infarmation, please visit the applicant or service provider
invoicing page at https://www.usac.org/e-rate/ or contact the E-Rate

Customer Service Center at (888) 203-8100.

Emergency Connectivity Fund (ECF) - Emergency Connectivity Fund

participants use the ECF Portal to submit applications and review

notifications regarding their program a Using this link, schools and

an also access the FCC Form 472 (BEAR) and service providers can

librarie

access the FCC Form 474 (SPI) to request ECF reimbursement.

Help?

Send us a message
Click here

Callus
(888) 641-8722
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School Districts

My Applicant Landing Page
Your EPC Lan dlng | Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
l "ll l 1IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |
H H " N Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Hel
Page will display I Universal Service =~ MenescOmeenizadons | EPCERate lovolng | USAC Website | Contact s | e P
Pending Inquiries
Type | -- Selecra Type -- - Application/Request - Srnrer Do ame
Funding Year = -- Se/ecr s Funding Year - -
APPLY FILTERS ‘ CLEAR FILTERS
Pending COMAD Inguiries are not included.
Application/Request Number Type MNickname Inguiry Name Qutreach Type Date Sent Due Date T Extn. Status
No items available
Notifications
Motification Type ~ alue - status @ Q4
Generated
Funding Year = - Selecr s Funding Year - - Mot Generated
Notification Description Issued Date Generated By Generated On
Mo items available
My Entities
Entity Entity Number City State Zip Code
School District & 116 Springfield ME 04487
School District & School A 17 Springfield ME 04487
School District 6 School B 118 Springfield ME 04487
School District & NIF 19 Springfield ME 04487

09 éo NETWORKMAINE Updating Your EPC Profile Slide 11



School Districts:
Updating NSLP Data
in the EPC Profile

=1 REQUIRED ANNUALLY 1+
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T
Districts: NSLP Data

Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
I 1IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |

Il I.lll ll. U niVErsal Ser\fice Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help

11NE  Administrative Co.

My Applicant Landing Page

Welcome, School District &l

Pending Inquiries

[

Type | -- Selecra Type -- - Application/Request | - Enrer an Application/Request 10 or Nicknam

Funding Year = -- Se/ecr s Funding Year - -

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inguiries are not included.

Application/Request Number Type MNickname Inguiry Name Qutreach Type Date Sent Due Date T Extn. Status

No items available

@ On the Landing Notifications

e e status @ 04
Motification Type  flesse selscr s value -
Page, scroll to the
Funding Year | -- Sejecr s Funding Year -- hd Mot Generated
Il . . ” . =
My Entities” section
H H Notification Description Issued Date Generated By Generated On

and click on the link

for the first school to

be updated My Entities
Entity Entity Number City State Zip Code
School District & 116 Springfield ME 04487
School District & School A 17 Springfield ME 04487
School District 6 School B 118 Springfield ME 04487
School District & NIF 19 Springfield ME 04487
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The summary page for that
school will display

Districts: NSLP Data

Records © Applicant Entities

#117 - School District 6 School A

Modifications Additional Information Category Two Budget

Organization Details

Name Schoaol District 6 School A

Entity Number 117

FCC Registration 12345845680

Number

Contact Information

Physical Address 123 South Street
Springfield, ME 04487
Washington

Mailing Address 123 South Strest
Springfield, ME 04487
Washington
Applicant Information
Latitude Mot Found

Longitude Mot Found

Urban/Rural Status Mot Found
School Sub-Type Public School

Private School

Pre-K

Head Start

Adult Education

Juvenile Justice

Dormitory

Charter School

Tribal School

Mew Construction School

Swing Space

Detention Center

General-Use School

ESA School

BIE

ESA Schoel District with ne Schools

Contracts FCC Forms News

Applicant Type
Status

Phone Number
Email

Website URL

User-Entered
Latitude

User-Entered
Longitude

User-Entered
Urban/Rural Status

Community
Eligibility Program
(CEP)?

Alternative Discount
Method

Does this
organization have an
endowment?

Number of Full Time
Students

Total Number of
Students Eligible for
Mational School
Lunch Program
(NSLP)

|

MANAGE ORGANIZATION H MANAGE ANNEXES ‘

Related Actions

School

(2) Click on the “MANAGE
ORGANIZATION” button
to proceed

Active

555-355-3556

school.districts.user 1@mailinator.com

Rural

No

None

Mo

100

50
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An editable version of the DiStriCtS: NSLP Data

summary page will display

Records = Applicant Entities

#117 - School District 6 School A

summary Modifications Additional Information Category Two Budget Contracts FCC Forms Mews Related Actions

B!

Modify An Organization

Name * Organization Type @ Then scroll down /

school District 6 School 4| Applicant the page to the ”SChOOI

Physical Address Information” section
Address Line 1* Zip Code *
123 South Street 04487
Address Line 2 Zip Code Extension
City * Click the button below to get standard USPS address
Springfield County *

State * Other
ME Please ensure that the address, city, state, and zip code are correct
Please Specify *

. Washington
@ Select a county if one
Please enter the name of the county and ensure that it is spelled corractly

is not already listed here

09 t NETWORKMAINE Updating Your EPC Profile Slide 15




T
Districts: NSLP Data

School Information

School Sub-Type *
© rublic school

Private School

Check All That Apply Show Help

Pre-K

Head Start
Adult Education
Juvenile Justice
Dormitory
Charter School
Tribal School

Number of Full Time Students * 0

100 A/

Community Eligibility Program (CEP)? *
Yes

O o

Does this organization have an endowment? *
Yes

Ono

09 t NETWORKMAINE

Is this school part of a school district?

Yes

New Construction School
Swing Space

Detention Center
General-Use School

ESA 5chool

BIE

Total Number of Students Eligible for National School Lunch Program (NSLP) @ *

SN

Alternative Discount Method *

None hi

Indicate if an alternative discount mechanism was used to calculate the number of students
eligible for MSLP

At a minimum, you should annually update:
0 the number of full time students

Q the total number of students eligible for NSLP
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T
Districts: NSLP Data

School Information

School Sub-Type * Is this school part of a school district?
© rublic school Yes

Private School

Check All That Apply Show Help

Pre-K New Construction School
Head Start Swing Space
Adult Education Detention Center
Juvenile Justice General-Use School
Dormitory ESA School
Charter 5chool BIE
Tribal School
1 I:ur_n b::r:f :uﬁTi_me_S;.u;en:s: __________________ | TT:ta_I I':un_'\b:r :f S_tu_de:ts_ E Il_glae-for_N:u:n:I ;:h:ol_Lu-nc_h ;ra_gra-m_{N;LFT] 6 *_
100 I s
_______________________________ e e e ===
Community Eligibility Program (CEP)? * Alternative Discount Method *
ves None -
O o

Indicate if an alternative discount mechanism was used to calculate the number of students
eligible for NSLP

@ Edit the fields for the “Number of Full Time Students” and the “Total Number of
Students Eligible for National School Lunch Program (NSLP)”

For best results, use the numbers reported to the Maine State Department of
Education for the current academic year. During PIA review, USAC will validate your
discount by comparing your profile data to DoE data.
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T
Districts: NSLP Data

Number of Full Time Students * Total Number of Students Eligible for National School Lunch Program (NSLP) @ *
110 &0
Community Eligibility Program (CEP)? ® Alternative Discount Method *
ves None v
© No

Indicate if an alternative discount mechanism was used to calculate the number of students eligible for
NSLP

Does this organization have an endowment? *
Yes

[« s

State School Code

State LEA Code

NCES Public State Code
NCES Public District Code

NCES Public Building Code

Category Two (C2) Budget Information

We calculate your Categery Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Twe student ceunt from year to
year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

Total Students for C2 Budget *

120

FCC Registration Number @

1234564560

CANCEL @ Click on the “SUBMIT” button to save the changes —— Kl
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Districts: NSLP Data

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the madification
made in the field below.

Modification Nickname *

CANCEL SUBMIT

@ Enter a Modification Nickname to remind yourself what changes were made
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Districts: NSLP Data

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the modification
made in the field below.

Modification Nickname *

Updated NSLP for School A

CANCEL / SUBMIT

Click on the “SUBMIT” button
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Districts: NSLP Data

#117 - School District 6 School A =

Meodifications  Additional Information Category Two Budget  Confracts FCC Forms Mews Related Actions

MANAGE ORGANIZATION H MANAGE ANNEXES ‘

Organization Details
MName School District 6 School A Applicant Type School
Entity Number 117 Status Active

FCC Registration 1234554560
Number

Contact Information

Physical Address 123 Scuth Street Phone Number 553-355-555%
springfield, ME 04487 Email school.districts ) ilinat
Washington mail school.districté.user1 @mailinator.com
Mailing Address 123 Scuth Street Website URL
Springfield, ME 04487
Washington
Applicant Information
Latitude Mot Found User-Entered
. Latitude
Longitude Mot Found
User-Entered
Urban/Rural Status Mot Found Longitude
School Sub-Type Public 5chool User-Entered Rurzl
Private School Urban/Rural Status
Pre-K Community No
Head Start Eligibility Program
(CEP)?

Adult Education
Alternative Discount Mone

Juvenile Justice Method

Dormitory Does this Mo

Charter School organization have an

Tribal School - - -lmez_ __ The summary page

Number of Full Time 110

swiens 1 will re-display with

Total Number of &0

I

! 1

Detention Center 1 uden <ible for 1

General-Use School : o dNa:faEr:_ﬁ :‘I:h::“ : ?he upda.ted NSLP
! 1 information

Mew Construction School

Swing Space

Lunch Program

ESA School (NSLP)
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T
Districts: NSLP Data

My Applicant Landing Page

Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
'l -Il FCC Form 500 | SPIN Change | Service Substitution | Hurricane Impact Designation
| . . Manage Users | Manage Organizations | USAC Website | Contact Us | Help
@imiN Universal Service

1MW Administrative Co.

Welcome, School District 6!

Pending Inquiries

Type - Select 3 Type -- - Application/Request - trifer a0 Application/Request —

Funding Year - Sci=crs L

APPLY FILTERS CLEAR FILTERS

Pending COMAD Inquiries are notincluded.

Application/Request Number Mickname Inguiry Name Outreach Type Date Sent Due Date T Extin. Status

Mo items available

@ Repeat this
process for each Notifications

Notification Type  Flasse select 5 value - status @ @ Al

school in your B sensrated
. . Funding Year — celecr 5 A
organization :

- Mot Generatad

MNotification Description Issued Date Generated By Generated On

Mo items available

NOTE: NIFs do My Entities

nOt have thEiI" Entity Entity Number City State Zip Code
School District 6 116 Springfield ME 04487

Own enrO//ment \ School District 6 Schoaol A M7 Springfield ME 04487

Or NSLP data School District 6 School B 118 Springfield ME 04487
School District 6 NIF 119 Springfield ME 04487
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School Districts:
Checking for Discount Rate Errors
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-
Districts: Discount Errors

My Applicant Landing Page
Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
I 1IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |

Il I.lll ll. U niVErsal Ser\fice Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help

11NE  Administrative Co.

Welcome, School District &l

Pending Inquiries

|
[

Type | -- Selecra Type -- - Application/Request | - Enrer an Application/Request 10 or Nicknam

Funding Year = -- Se/ecr s Funding Year - -

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inguiries are not included.

Application/Request Number Type MNickname Inguiry Name Qutreach Type Date Sent Due Date T Extn. Status

No items available

@ On the Landing
Page, scroll to the | Notifications

e I status @ QA
o o . ¥} Motification Type  Fleasc selec s valus -
My Entities
. . Funding Year = - Selecr s Funding Year - hd Mot Generated
section and click on
. Notification Description Issued Date Generated By Generated On
the link for your
SChOOI district No items available
My Entities
Entity Entity Number City State Zip Code
School District & 116 Springfield ME 04487
School District & School A 17 Springfield ME 04487
School District 6 School B 118 Springfield ME 04487
School District & NIF 19 Springfield ME 04487
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Districts: Discount Errors

Records = Applicant Entities

#116 - School District 6

Customer Service Modifications

Organization Details
Name School District 6
Entity Number 116

FCC Registration 12345645560
Number

Contact Information

Physical Address 100 Main Street
Springfield, ME 04487

Mailing Address 100 Main Street
Springfield, ME 04487
Account Administrator

Name School District 6 User 1

General Contact

Name School District 6 User 1

vApplicant Attributes

School District Sub- Public School District

Type Private School District
Charter School District
ESA School District
State School Code

State LEA Code

MNCES Public State
Code

NCES Public District
Code

MNCES Public Building
Code

Additional Information

|

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MAMNAGE USER PERMISSIONS H i

Discount Rate

@ Click on

the “Discount

Rate” link in

the menu
the top

at

Contracts

Applicant Type
Status

Phone Number
Email

Website URL

Does this
organization have an
endowment?

FCC Forms

FRN Appeals MNews

School District

Active

555-555-7878

school.districte.user1@mailinator.com

No

Related Actions
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Districts: Discount Errors

The discount rate for the school district displays

NOTE:
Category One and Category Two discounts may be different depending on which band

your NSLP percentage falls in.

Records = Applicant Entities

#116 - School District 6 =

summary Customer Service Modifications  Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Requested Discount Rate - School District 6 (BEN: 116) - FY2020

More than 50 percent of your individual schools must be rural for the school district to be considered rural.

This discount rate has not been approved for the currentyear e oem o omm mm mm mm o mm Em mm Em o 1
School District Full-time School District NSLP School District NSLP School District Urban/Rural Category One Discount Category Two Discount |
Enrollment Count Percent Status | Rate Rate I
340 175 51% Rural I 80% 80% I

______________ J

SHOW ENTITIES
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Districts: Discount Errors

Records = Applicant Entities

#17008896 - ANDOVER PUBLIC SCHOOLS e

summary  Additional Information Discount Rate Contracts FCC Forms News Related Actions

ARequested Discount Rate - ANDOVER PUBLIC SCHOOLS (BEN: 17008896) - FY2019

The information in your organization's profile is not sufficient to calculate your Discount Rate.

More than 50 percent of your individual schools must be rural for the school district to be considered rural.

This discount rate has not been approved for the current year

e = = = = == = = e e e 1
School District Full-time School District NSLP School District NSLP School District Urban/Rural I category One Discount Category Two Discount 1
Enrollment Count Percent Status I Rate Rate 1
1 1
229 88 38% | |
g, 1

SHOW ENTITIES

\

If you see an error message instead of the discount for your school district,
there is an issue with one or more of the schools in your district
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Districts: Discount Errors

Records = Applicant Entities

#17008896 - ANDOVER PUBLIC SCHOOLS e

summary  Additional Information Discount Rate Contracts FCC Forms News Related Actions

ARequested Discount Rate - ANDOVER PUBLIC SCHOOLS (BEN: 17008896) - FY2019
The information in your organization's profile is not sufficient to calculate your Discount Rate.

More than 50 percent of your individual schools must be rural for the school district to be considered rural.

This discount rate has not been approved for the current year

School District Full-time School District NSLP School District NSLP School District Urban/Rural Category One Discount Category Two Discount
Enrollment Count Percent Status Rate Rate
229 88 38%

SHOW ENTITIES \

@ Click on the “SHOW ENTITIES” button
to display a list of the schools in the district
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Districts: Discount Errors

One or more of your schools is likely missing information
or is unable to accurately calculate a discount

Records =~ Applicant Entities

#17008896 - ANDOVER PUBLIC SCHOOLS B

summary  Additional Information Discount Rate Contracts FCC Forms MNews Related Actions

A Requested Discount Rate - ANDOVER PUBLIC SCHOOLS (BEN: 17008896) - FY2019

The information in your organization's profile is not sufficient to calculate your Discount Rate.

More than 50 percent of your individual schools must be rural for the school district to be considered rural.

This discount rate has not been approved for the current year

School District Full-time School District NSLP School District NSLP School District Urban/Rural Category One Discount Category Two Discount
Enrollment Count Percent Status Rate Rate

229 88 38%

HIDE ENTITIES

Entity Details

|
Organization BEN Total Number Of Students Enrolled In Total Number Of Students in School Eligible | Urban/Rural Status | Alternative Discount
School For NSLP 1 |
! I
ANDOVER ELEMENTARY SCHOOL 4001 229 88 1 | None

|
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Districts: Discount Errors

Records = Applicant Entities

#17008896 - ANDOVER PUBLIC SCHOOLS B

summary  Additional Information Discount Rate Contracts FCC Forms MNews Related Actions

ARequested Discount Rate - ANDOVER PUBLIC SCHOOLS (BEN: 17008896) - FY2019

The information in your organization's profile is not sufficient to calculate your Discount Rate.

More than 50 percent of your individual schools must be rural for the school district to be considered rural.

This discount rate has not been approved for the current year

School District Full-time School District NSLP School District NSLP School District Urban/Rural Category One Discount Category Two Discount
Enrollment Count Percent Status Rate Rate

229 88 38%

HIDE ENTITIES

Entity Details

[m——— === i
Organization BEN Total Number Of Students Enrolled In Total Number Of Students in School Eligible | Urban/Rural Status | Alternative Discount
School For NSLP 1 I
! I
ANDOVER ELEMENTARY SCHOOL 4001 229 88 1 | None
AN L -

@ Click on the link for a school with an issue to go to that school’s summary page
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Districts: Discount Errors

@ Click on the school’s “MANAGE ORGANIZATION” button and fix any
issues that are causing the discount not to calculate

Records = Applicant Entities \

#4001 - ANDOVER ELEMENTARY SCHOOL I=

Additional Information Contracts FCC Forms News Related Actions

MAMNAGE ORGANIZATION H MANAGE ANNEXES

Organization Details
Name ANDOVER ELEMEMNTARY SCHOOL Applicant Type School
Entity Number 4001 Status Active

FCC Registration
Number

Contact Information

Physical Address 85 PINE STREET Phone Number 207-392-4381
ANDOVER, ME 04216 il
OXFORD Emai

Mailing Address PO BOX 70 Website URL

ANDOVER, ME 04216-0070
OXFORD

AT NETWORKMAINE Updating Your EPC Profile Slide 31



-
Districts: Discount Errors

@ Return to the “Discount Rate” section for the school
district and verify that the discount now displays

Records = Applicant Entities

#17008896 - ANDOVER PUBLIC SCHOOLS =
summary  Additional Information Contracts FCC Forms MNews Related Actions
Requested Discount Rate - ANDOVER PUBLIC SCHOOLS (BEN: 17008896) - FY2019
More than 50 percent of your individual schools must be rural for the school district to be considered rural.
This discount rate has not been approved for the current year
[mF= e e e e e e e e e m = = = — -
School District Full-time School District NSLP School District NSLP School District Urban/Rural I category One Discount Category Two Discount
Enrollment Count Percent Status 1 Rate Rate
|
229 88 38% Rural ] 70% 70%
e e e e e e e e e e e e e e - = =
SHOW ENTITIES
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School Districts:
Entering Category 2 Enrollment Data
in the EPC Profile By School

—1 REQUIRED FIRST YEAR APPLYING FOR C2 IN THE CURRENT BUDGET CYCLE
= OPTIONAL SUBSEQUENT YEARS

Notes:

For a district with 10 or fewer schools, EPC can calculate a higher C2
budget by utilizing the funding floor if any of your schools has less than
150 students. Use the “by school” method to report your student counts for
each school in order to take advantage of the higher budget calculation.

If you previously entered C2 enrollment data for the FY2021 — FY2025
cycle, you are not required to update it unless you wish to in order to take
advantage of increased enrollment numbers.
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When should | use this method?

Districts with 10 or fewer sites can calculate their C2 budgets on a per-school basis by
entering student counts separately for each eligible site

Doing so allows you to take advantage of the higher budget amount for each building
(the funding floor VS the budget multiplier * enrollment)

Category 2 Budget

# schools
$25,000 with
funding less than

floor 150
. . students
district
with 10 or

fewer sites >>>

$167 # schools

budget with 150 or

o more
multiplier

students
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T ——
Districts: C2 Data By School

My Applicant Landing Page
Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
I 1IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |

Il I.lll ll. U niVErsal Ser\fice Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help

11NE  Administrative Co.

Welcome, School District &l

Pending Inquiries

|
[

Type | -- Selecra Type -- - Application/Request | - Enrer an Application/Request 10 or Nicknam

Funding Year = -- Se/ecr s Funding Year - -

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inguiries are not included.

Application/Request Number Type MNickname Inguiry Name Qutreach Type Date Sent Due Date T Extn. Status

No items available

@ On the Landing Notifications

e I status @ QA
Motification Type  flesse selscr s value -
Page, scroll to the
Funding Year | -- Sejecr s Funding Year -- hd Mot Generated
Il . . ” . =
My Entities” section
d I H k h I H k Notification Description Issued Date Generated By Generated On
and click on the lin
for your dlstrlc Mo items available
My Entities
Entity Entity Number City State Zip Code
4 School District & 116 Springfield ME 04487
School District & School A 17 Springfield ME 04487
School District 6 School B 118 Springfield ME 04487
School District & NIF 19 Springfield ME 04487
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Districts: C2 Data By School

The summary page for your school district will display

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER ‘ ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H LU 4

Organization Details
Name School District 6 Applicant Type School District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information
Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 .
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street

springfield, ME 04487 Website URL

Account Administrator
Name School District 6 User 1

General Contact

Name School District 6 User 1
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Districts: C2 Data By School

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student
count from year to year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @
One number for my whole district

A number for each school in the district @ SC rOI I d own th e page tO th e Hcatego ry TWO
Z:;n of Student Counts of all Schools in the District (C2) Budget Informatlon" SeCtIOn tO I"EVIEW the \
School Information student count information currently in your profile
Entity Number or | -Flease enter an entity name(at least 3 characters) or an entity number--
Name

APPLY FILTERS CLEAR FILTERS

Eligible
. . Total Students for C2 Is the student count for C2
Entity Number T Entity Name Budget estimated? @ budget
?
117 School District 6 School A 110 N/A (/]
118 School District 6 School B 230 NAA (/]

NOTE: the “Sum of Student Counts” is automatically summed
from the counts of the individual schools in your district
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@ To make changes to the student count information, return to the top of the page

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H LU 4

Organization Details
Name School District 6 Applicant Type School District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information
Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 .
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street

springfield, ME 04487 Website URL

Account Administrator
Name School District 6 User 1

General Contact

Name School District 6 User 1
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Districts: C2 Data By School

(4) Click on the “...” button and choose the
“Manage Organization” option from the menu

Records = Applicant Entities

#116 - School District 6 =

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE U&R\QERMISSIONS H -

-

Manage Organization
Modify Account Administrator

Create a Customer Service Case

Organization Details
Manage General Contact

Name School District 6 Applicant Type School District
PP yp Manage Organization Relationships

Entity Number 116 Status  Active Create FCC Form 470

FCC Registration 1234564560
Number

Create FCC Form 471

. Create FCC Form 486
Contact Information

Physical Address 100 Main Street Phone Number 555-555-7878
Springfield, ME 04487

Manage Contracts

Create Appeal

- Email schooldistricte.user1@maili - ozte spin Change Request
Mailing Address 100 Main Street

Springfield, ME 04487 Website URL Create Servire Suhstitutinn Rennest
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Districts: C2 Data By School

An editable version of the summary page for your school district will display

Records = Applicant Entities

#116 - School District 6 =

Summary Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Modify An Organization

Name* Organization Type
‘ School District 6| Applicant
Physical Address
Address Line 1* Zip Code *
100 Main Street 04487
Address Line 2 Zip Code Extension
City * County *
Springfield Please select a County -
State * Please ensure that the address, city, state, and zip code are correct
ME -
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Districts: C2 Data By School

Category Two (C2) Budget Information
We calculate your Category Two budget and your discount rate separately, and sc we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to
year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *
One number for my whole district

© Anumber for each school in the district

sum of student Counts of all Schools in the District @ Scro” down the page to the Hcategory
e Two (C2) Budget Information” section

School Information
Entity Number or Name

--Please enter ar

16(at least 3 characters) or an entit

APPLY FILTERS H CLEAR FILTERS

Total Students for C2 Is the student count
budget estimated? @

117 School District 6 School A 110 MNFA o EDIT
118 School District 6 5chool B 230 N/A [] EDIT

€ < 120f2 > P

Entity Number Entity Name Eligible for C2 budget?
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Districts: C2 Data By School

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to
year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.
How does the district report its student count for Category Two budget? @ *

One number for my whole district

/@ The option for “A number for each
© Anumber for each school in the district

Sum of Student Counts of all Schools in the District SChOOI in the diSthCt” IS SElectEd by defaUIt -
o if it is not currently selected, choose it now
Entity Number or Name in order to proceed with this method

APPLY FILTERS

CLEAR FILTERS ‘

. ) Total Students for C2 Is the student count
Entity Number Entity Name .
y ty budget estimated? @

117 School District 6 School A 110 MNFA o EDIT
118 School District 6 5chool B 230 N/A [] EDIT

€ < 120f2 > P

@ Click on the “EDIT” button for a school to
modify that school’s data for C2 budget calculations

Eligible for C2 budget?
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Districts: C2 Data By School

Category Two (C2) Budget Information
We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count
from year to year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *
One number for my whole district

© A number for each school in the district

sum of Student Counts of all Schools in the District
340

School Information

Entity Number or Name

r ety Na g1 i g entity nUmoer--

[

--Please ent

Enter the new number of students for this school APPLY FILTERS || CLEAR FILTERS
. . Total Students for C2 Is the student count ..
-
Entity Number Entity Name budget estimated? @ Eligible for C2 budget?
117 School District 6 School A 120 MN/A o UPDATE
118 School District 6 School B 230 M/A (/] EDIT

€ < 120f2 > >

@ Then click on the “UPDATE” button
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Districts: C2 Data By School

Category Two (C2) Budget Information
We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count from year
to year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *
One number for my whole district

© & number for each school in the district

Sum of Student Counts of all Schools in the District

340 . .
The student count is not recalculated until you submit all your updates Repeat thls process for eaCh SChOOI N
School Information your organization that you need to update

Entity Number or Name

--Fledse enter an entity nar

APPLY FILTERS CLEAR FILTERS

Updates made to the C2 information for your schools in the table below are going to be saved once you click on the Submit button on this screen.

. . Total Students for C2 Is the student count -
Entity Number Entity Name . Eligible for C2 budget?
ty y budget estimated? @ & 8
117 School District 6 School A 120 N/A o EDIT
118 School District 6 School B 230 N/A (/] EDIT

€< 120f2 > »

FCC Registration Number @

1234564560

CANCEL / SUBMIT

@ Then click on the “SUBMIT” button
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Districts: C2 Data By School

@ Enter a Modification Nickname to remind yourself what changes were made

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
maodification made in the field below.

Modification Nickname *

CANCEL SUBMIT
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Districts: C2 Data By School

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
maodification made in the field below.

Modification Nickname *

C2 Budget Count Updates

CANCEL / SUBMIT

@ Then click on the “SUBMIT” button
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Districts: C2 Data By School

The summary page for your school district will display

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER ‘ ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H LU 4

Organization Details
Name School District 6 Applicant Type School District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information
Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 .
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street

springfield, ME 04487 Website URL

Account Administrator
Name School District 6 User 1

General Contact

Name School District 6 User 1
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School Districts:
Entering Category 2 Enrollment Data
in the EPC Profile By Aggregate

—1 REQUIRED FIRST YEAR APPLYING FOR C2 IN THE CURRENT BUDGET CYCLE
= OPTIONAL SUBSEQUENT YEARS

Notes:

For a district with 10 or fewer schools, EPC can calculate a higher C2
budget by utilizing the funding floor if any of your schools has less than
150 students. If you opt to report your student count as one district-wide
aggregate number, EPC will not allow you to do this.

If you previously entered C2 enrollment data for the FY2021 — FY2025
cycle, you are not required to update it unless you wish to in order to take
advantage of increased enrollment numbers.
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When should | use this method?

Choose this option if your district has 11 or more sites. Using this method, you only
need to enter the total number of students throughout the district without detailing
the precise number for the individual schools. Your C2 budget will be calculated using
the district’s aggregate student count and the aggregate funding floor (the funding
floor * the aggregate number of schools).

district
with 11 or
more sites >>>

Category 2 Budget

S167 aggregate
budget student

multiplier count

$25,000 aggregate
funding number
floor of schools

Words of Caution:

This is not advisable for
districts with 10 or
fewer schools!

If you have 10 or fewer
sites, you can choose
this method, however,
your budget might
calculate as a lower
amount than what you
are actually entitled to.

the district C2 budget is the greater of these two calculations

oéi NETWORKMAINE

Updating Your EPC Profile

Slide 49



T ——
Districts: C2 Data By Aggregate

My Applicant Landing Page

Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |

l'l -I l 1IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |
" N Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help
gimiIl Universal Service @ ORI DR NORIR | S s | SRR L 2R

11NE  Administrative Co.

Welcome, School District &l

Pending Inquiries

+
|
[

Type | -- Selecra Type -- - Application/Request | - Enrer an Application/Request 10 or Nicknam

Funding Year = -- Se/ecr s Funding Year - -

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inguiries are not included.

Application/Request Number Type MNickname Inguiry Name Qutreach Type Date Sent Due Date T Extn. Status

No items available

@ On the Landing Notifications

R status @ QA
Motification Type  flesse selscr s value -
Page, scroll to the
Funding Year | -- Sejecr s Funding Year -- hd Mot Generated
II . . ” . =
My Entities” section
d I H k h I H k Notification Description Issued Date Generated By Generated On
and click on the lin
for your‘ dlstrlc Mo items available
My Entities
Entity Entity Number City State Zip Code
A\ school District 6 116 Springfield ME 04487
School District & School A 17 Springfield ME 04487
School District 6 School B 118 Springfield ME 04487
School District & NIF 19 Springfield ME 04487
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Districts: C2 Data By Aggregate

The summary page for your school district will display

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER ‘ ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H LU 4

Organization Details
Name School District 6 Applicant Type School District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information
Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 .
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street

springfield, ME 04487 Website URL

Account Administrator
Name School District 6 User 1

General Contact

Name School District 6 User 1
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Districts: C2 Data By Aggregate

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student
count from year to year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.
How does the district report its student count for Category Two budget? @

One number for my whole district

A number for each school in the district @ SCl"O” down the page tO the Hcategory TWO
Sum of Student Counts of all Schools in the District (CZ) Budget |nf0rmatlon" SeCtIOn tO I"EVIEW the

340

school Information student count information currently in your profile
Entity Number or Flease enter an e ame(at least 3 characters) or an entity numbe
Name
APPLY FILTERS CLEAR FILTERS
Eligible
. . Total Students for C2 Is the student count for C2
Entity Number T Entity Name Budget estimated? @ budget
?
117 School District 6 School A 110 N/A (/]
118 School District 6 School B 230 NAA (/]
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Districts: C2 Data By Aggregate

@ To make changes to the student count information, return to the top of the page

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H LU 4

Organization Details
Name School District 6 Applicant Type School District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information
Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 .
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street

springfield, ME 04487 Website URL

Account Administrator
Name School District 6 User 1

General Contact

Name School District 6 User 1
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Districts: C2 Data By Aggregate

(4) Click on the “...” button and choose the
“Manage Organization” option from the menu

Records = Applicant Entities

#116 - School District 6 =

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE U&R\QERMISSIONS H -

-

Manage Organization
Modify Account Administrator

Create a Customer Service Case

Organization Details
Manage General Contact

Name School District 6 Applicant Type School District
PP yp Manage Organization Relationships

Entity Number 116 Status  Active Create FCC Form 470

FCC Registration 1234564560
Number

Create FCC Form 471

. Create FCC Form 486
Contact Information

Physical Address 100 Main Street Phone Number 555-555-7878
Springfield, ME 04487

Manage Contracts

Create Appeal

- Email schooldistricte.user1@maili - ozte spin Change Request
Mailing Address 100 Main Street

Springfield, ME 04487 Website URL Create Servire Suhstitutinn Rennest
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Districts: C2 Data By Aggregate

An editable version of the summary page for your school district will display

Records = Applicant Entities

#116 - School District 6 =

Summary Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Modify An Organization

Name* Organization Type
‘ School District 6| Applicant
Physical Address
Address Line 1* Zip Code *
100 Main Street 04487
Address Line 2 Zip Code Extension
City * County *
Springfield Please select a County -
State * Please ensure that the address, city, state, and zip code are correct
ME -
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Districts: C2 Data By Aggregate

Category Two (C2) Budget Information
We calculate your Category Two budget and your discount rate separately, and sc we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to
year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *
One number for my whole district

© Anumber for each school in the district

sum of student Counts of all Schools in the District @ Scro” down the page to the Hcategory
e Two (C2) Budget Information” section

School Information
Entity Number or Name

=rs) or an entit

APPLY FILTERS H CLEAR FILTERS

Total Students for C2 Is the student count
budget estimated? @

117 School District 6 School A 110 MNFA o EDIT
118 School District 6 5chool B 230 N/A [] EDIT

€ < 120f2 > P

Entity Number Entity Name Eligible for C2 budget?
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Districts: C2 Data By Aggregate

Category Two (C2) Budget Information
We calculate your Category Two budget and your discount rate separately, and sc we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to
year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *

One number for my whole district < @ Select the Option for- ”One

© Anumber for each school in the district

Sum of Student Counts of all Schools in the District n U m be r fO r my Wh O I e d iSt ri Ct”

340

School Information
Entity Number or Name

—-Please enter an entity name(at least 3 characters) or an entity number--

APPLY FILTERS CLEAR FILTERS

. ) Total Students for C2 Is the student count
Entity Number Entity Name .
y ty budget estimated? @

117 School District 6 School A 110 MNFA o EDIT
118 School District 6 5chool B 230 N/A [] EDIT

€ < 120f2 > P

Eligible for C2 budget?

Note: For a district with 10 or fewer schools, EPC can calculate a higher C2
budget by utilizing the funding floor if any of your schools has 149 or
fewer students. If you opt to report your student count as one district-wide
aggregate number, EPC will not allow you to do this.
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Districts: C2 Data By Aggregate

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two
student count from year to year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *

© One number for my whole district @ Enter the tOtal number
A number for each school in the district . . N
istrict Student Count* of students in the district

FCC Registration Number @

1234564560

CANCEL SUBMIT
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Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two
student count from year to year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

How does the district report its student count for Category Two budget? @ *
© ©ne number for my whole district

A number for each school in the district
District Student Count *

350

FCC Registration Number @

1234564560

CANCEL SUBMIT

Click on the “Submit” button
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Districts: C2 Data By Aggregate

@ Enter a Modification Nickname to remind yourself what changes were made

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
maodification made in the field below.

Modification Nickname *

CANCEL SUBMIT
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Districts: C2 Data By Aggregate

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
maodification made in the field below.

Modification Nickname *

C2 Budget Count Updates

CANCEL / SUBMIT

Then click on the “SUBMIT” button
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Districts: C2 Data By Aggregate

The summary page for your school district will display

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER ‘ ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H LU 4

Organization Details
Name School District 6 Applicant Type School District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information
Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 .
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street

springfield, ME 04487 Website URL

Account Administrator
Name School District 6 User 1

General Contact

Name School District 6 User 1
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Once you have chosen to list C2 counts as a district aggregate, you cannot update
individual school C2 counts without selecting the option for “A number for each school
in the district” on the district’s summary page

If the “One number for my whole district” option has been selected, the school
summary pages will display the following message:

Category Two (C2) Budget Information

Your school district (116 - School District 6) manages the student count for its Category Two budget as one number for the district. You can manage
it in the school district's entity record.

Click on the link for the school district
to go to the district’s summary page
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School Districts:
Requesting a Replacement C2 Budget

=1 OPTIONAL 1+

Note:

If you previously entered C2 enrollment data for the FY2021 — FY2025 cycle, you
are not required to update it unless you wish to in order to take advantage of
increased enrollment numbers to increase your C2 budget.

You can choose to request a budget update in any or all funding years within the
budget cycle.

Be aware that unless you specifically request a budget recalculation, the C2
budget student count for the school district will remain fixed throughout the cycle.
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Am | required to do this?

To simplify the C2 budget system, once you have validated your C2 enrollment data,
your C2 budget is fixed until the end of the 5 year budget cycle (FY2021 — FY2025)
unless you specifically request an updated replacement budget.

* If you have no need or desire to update your C2 budget or if this is your first
year applying for C2 funding in the current budget cycle, then you do not need
to do anything additional to your C2 enrollment number.

* If you want to adjust your C2 budget during the current budget cycle because
student enrollment has increased or you added a child entity, you will need to
complete the steps outlined in the following pages to request a recalculation of

your budget.
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How do | do change my C2 budget?

Step 1: Modify your billed entity details
e Add or remove dependent school entities
* Update C2 budget student counts
Note: You may be able to update the C2 budget fields during the

filing window, but plan on completing this step as part of the
Administrative Window tasks.

Step 2: Then submit a request for a replacement budget based on that enrollment

Note: Only full-rights users can request replacement budgets.
Partial-rights users can update organization details, but only users
with full rights permissions will be able to update the C2 budget.

If you fail to submit the request during the Administrative Window,
you can also do it via a Receipt Acknowledgment Letter (RAL) after
you certify your Form 471, but it is far better to complete this
process before the Administrative Window closes.
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Districts: Replacement C2 Budget

@ Complete the steps outlined in the appropriate “School Districts: Entering
Category 2 Enrollment Data in the EPC Profile” section of this guide (by school or by
aggregate) to modify the C2 budget enrolilment numbers entered in your profile.

Once you click on the “SUBMIT” button, you will see a message describing the next
step. At this point you have updated the numbers but still need to request a
replacement budget based on those numbers.

Your student count has changed relative to the count used to
establish your existing C2 budget. To request a replacement C2
budget in 2022, click on the 'Request Category Two Replacement
Budget' link in the C2 section of your organization Record

Summary.

@ Click on the “OK” button
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Districts: Replacement C2 Budget

@ Go to the school district’s summary page

(you may already be on this page depending on your last action)

How to get there:
1) Click on the “News” link in the menu at the top of the page
2) Click on the USAC logo to go to your Landing Page

3) Click on the link for the school district’s name

Records = Applicant Entities

#116 - School District 6 I=;

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H -

Organization Details
Name School District 6 Applicant Type Schoaol District
Entity Number 116 Status Active

FCC Registration 1234564560
Number

Contact Information

Physical Address 100 Main Street Phone Number 555-555-7878

Springfield, ME 04487 B
pringf Email school.districté.user1@mailinator.com

Mailing Address 100 Main Street
Springfield, ME 04487

Website URL
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@ Click on the “Category Two Budget” link

Districts: Replacement C2 Budget

Records = Applicant Entities

#116 - School District 6

‘ H CREATE A NEW USER

ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H -

Customer Service Maodifications Additional Information Discount Rate Category Two Budget

Organization Details
Name School District 6
Entity Number 116

FCC Registration 1234564560
Number

Contact Information

Physical Address 100 Main Street
Springfield, ME 04487

Mailing Address 100 Main Street
Springfield, ME 04487

Account Administrator

Name School District 6 User 1

General Contact

Name School District 6 User 1

Applicant Type

Status

Phone Number
Email

Website URL

Contracts FCC Forms FRN Appeals

School District

Active

555-555-7878

school.districté.user1@mailinator.com

News

Related Actions
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Districts: Replacement C2 Budget

Category Two Budget Status

Category Two Budget information presented below reflects data starting in FY2016.

GET CATEGORY 2 BUDGET INFORMATION \

@ Click on the “GET CATEGORY 2 BUDGET INFORMATION” button
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Districts: Replacement C2 Budget

Category Two Budget Status

Category Two Budget information presented below reflects data starting in FY2016.
v2021 - 2025

v2021 - 2022 (Budgeted Entity)
> Show column definitions
Budget Status Budget Total In-Review Requested Costs Total Committed Costs Total In-Review Requested and Committed Costs Remaining Budget

Preliminary $142,618.00 $25,150.86 $0.00 $25,150.86 $117,467.14 View Detalls

Your student count has changed relative to the count used to establish your existing C2 budget. To request a replacement C2 budget in 2024, click Request Replacement C2 Budget.

@ Note the message indicating that you have /

made changes to the C2 enrollment count and then
click on the “Request Replacement C2 Budget” link
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Districts: Replacement C2 Budget

@ Review the potential replacement budget that is based
on the updated student counts that you have entered

Request Replacement Category Two Budget
#145 - School District 12345678901234567890

To request this replacement C2 budget. click ‘Reguest Replatemant Budget. Otherwise, dick Cancel.

> Show Column Definitions
Budget Established in 2021

# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget

B25 Prelirminary 13777500 $125,165.00 §$12,606.00

Replacement Budget, If Requested, for Funding Years 2022 to 2025

# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget
Ea5 Forecast $141,115.00 $125.165.00 $15.946.00
CANCEL / REQUEST REPLACEMENT BUDGET

If you wish to update your budget as projected, click on
the “REQUEST REPLACEMENT BUDGET” button
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Districts: Replacement C2 Budget

If you wish to remove the request for a replacement budget, you can return to the
“Request Replacement Category Two Budget” screen through the following path:
School Summary Page >>> “Related Actions” link >>> “Request Replacement
Category Two Budget” link

Request Replacement Category Two Budget
#132761 - SCHOOL DISTRICT DEMONSTRATION 111

remove this replacem C2 budget. click 'Rer [ Budge

> Show Column Definitions
Budget Established in 2021

# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget

854 Preliminary $142,618.00 $25,150.86 $117,467.14

Replacement Budget, If Requested, for Funding Years 2024 to 2025
# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget

2387 Forecast $398,629.00 $25,150.86 $373,478.14

CANCEL / REMOVE REPLACEMENT BUDGET

Click on the “REMOVE REPLACEMENT BUDGET” button to remove the
previous replacement budget request

Note that this button will no longer be available after you certify your
first C2 application for this funding year. Reach out to your PIA reviewer
if you wish to remove the replacement budget you have requested.
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Independent Schools
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What data should schools update?

Independent schools report student counts for two purposes:
1. To calculate your school’s E-Rate discount percentage —' REQUIRED ANNUALLY 1+

2. To update data for your school’s Category 2 Budget
-1 REQUIRED FIRST YEAR APPLYING FOR C2 1+

-1 OPTIONAL SUBSEQUENT YEARS 1+
* you only need to update these student counts once for your 5 Year C2 Budget
* If you previously entered budget data for the FY2021 — FY2025 cycle, you

are not required to update it

* If you wish to — if your student data has fluctuated to your benefit, such as
an increased student enrollment — you may request to update your school
C2 budget data
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Independent Schools

B Universal Service
Administrative Co.

| |
(1) Navigate to ‘.Pa“‘"‘”d |
https://forms.universalservice.org/portal |

Forgot password?

You are accessing a portal to Universal Service Administrative Company
(USAC) systems used to administer participation in the federal Universal
Service programs in compliance with 47 C.F.R. Part 54, Access to the systems
is provided solely to USAC-authorized users for USAC-authorized business
purposes. By logging in, you represent that you are an authorized user, Use
of this system indicates acceptance of the terms and conditions governing

@ Log i nto O n e PO rta I Wit h yo u r u Se rn a m e the USAC systems. USAC monitors user access and content for compliance

with applicable laws and policies. Use of the system may be recorded, read,

(your full email address) and One Portal password e misscof i sl ey roe s sbict i dmepry

and/or legal action.

l:‘ Click the box to accept

By signing in, | accept the terms and conditions of the USAC system.

Sign In

Don't have an account? Create an account
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Independent Schools

@ Complete the steps as prompted to obtain and enter a one-time verification code

@ Once you have successfully logged into One Portal and are viewing its dashboard,
access EPC by clicking on the gray block for “E-Rate Productivity Center (EPC)”

Dashboard

ﬁ Upcoming Dates Schools and Libraries ' Help?

No upcoming dates found. Send us a message
E-Rate Productivity Center (EPC) - EPC is the online system for E-Rate Click here

program processes,

program participants to submit app cations, manage

and communicate with US,AC' Applicants and service providers use EPC to Call us
prepare, submit, and certify E-Rate invoicing forms for Funding Years 2016 (888) 641-8722

and later, including FCC Form 472 BEAR, FCC Form 473 SPAC, and FCC 474

SPI. For more infarmation, please visit the applicant or service provider

rate/ or contact the E-Rate

invoicing page at https://www.usac.org/e

Customer Service Center at (888) 203-8100.

Emergency Connectivity Fund (ECF) - Emergency Connectivity Fund

participants use the ECF Portal to submit applications and review

notifications regarding their program activities. Using this link, schools and

FCC Form

access the FCC Form 474 (SPI) to request ECF reimbursement.

libraries can also acces 3EAR) and service providers can
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Independent Schools

My Applicant Landing Page
Your EPC Lan dlng | Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
l "ll l 1IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |
H H " N Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Hel
Page will display I Universal Service =~ MenescOmeenizadons | EPCERate lovolng | USAC Website | Contact s | e P
Pending Inquiries
Type | -- Selecra Type -- - Application/Request - Srnrer Do ame
Funding Year = -- Se/ecr s Funding Year - -
APPLY FILTERS ‘ CLEAR FILTERS
Pending COMAD Inguiries are not included.
Application/Request Number Type MNickname Inguiry Name Qutreach Type Date Sent Due Date T Extn. Status
No items available
Notifications
Motification Type ~ alue - status @ Q4
Generated
Funding Year = - Selecr s Funding Year - - Mot Generated
Notification Description Issued Date Generated By Generated On
Mo items available
My Entities
Entity Entity Number City State Zip Code
School District & 116 Springfield ME 04487
School District & School A 17 Springfield ME 04487
School District 6 School B 118 Springfield ME 04487
School District & NIF 19 Springfield ME 04487
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Independent Schools:
Updating NSLP Data in
the EPC Profile

=1 REQUIRED ANNUALLY 1+
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Independent Schools: NSLP Data

My Applicant Landing Page

Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
Il IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |
Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help

s . .
" gimiIl Universal Service

V1MW Administrative Co.

Pending Inquiries

Type | -- Select a Type -- - Application/Request | - Enter an AppiicationdRequest ID or Nickname --

Funding Year = - S=i=cr 5 Funding Year - -

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inquiries are not included.

Application/Request Number Type Mickname Inquiry Mame Qutreach Type Date Sent Due Date T Extn. Status

Mo items available

Notifications
Motification Type  fleascsclecisvalue - status @ QA
. Generated
@ On the Landlng Funding Year = . Sclecr 5 Funding Year - hd Mot Generated
Pagel SC rOI I to th e Motification Description Issued Date Generated By Generated On
“My Entities” section
Mo items available
and click on the link
for your school My Entities
\ Entity Entity Number City State Zip Code
*IndependentSc"oolS 10513 Springfield ME 04437
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Independent Schools: NSLP Data

The summary page for @ Click on the “...” button and
your school will display choose the “Manage Organization”
option from the menu

N

CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H g

Records = Applicant Entities

#10513 - Independent School 5 =

Customer Service Maodifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms |

-

Manage Organization
Modify Account Administrator

Create a Customer Service Case

Organization Details
Manage General Contact

Name Independent School 5 Applicant Type School
P pp yp Manage Annexes

Entity Number 10513 Status Active Manage Organization Relationships

FCC Registration 0123456789
Number

Create FCC Form 470

. Create FCC Form 471
Contact Information

Physical Address 100 Main Street Phone Number 111-222-3333
Springfield, ME 04487

Create FCC Form 486
Manage Contracts

Email independent.school5.User@ r azia Appeal

Mailing Address 100 Main Street .
Springfield, ME 04487 Website URL Create SPIN Chanege Renniast

Account Administrator
Name Independent School 5 User 1

General Contact

Name Independent School 5 User 1
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Independent Schools: NSLP Data

An editable version of the summary page will display

Records = Applicant Entities

#10513 - Independent School 5 =P

summary Customer Service Modifications Additional Infermation Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Modify An Organization @ Then scroll down
Name omimiontyee  the page to the “School

Independent School 5 Applicant . ” .
Information” section

Physical Address
Address Line 1* Zip Code *

100 Main Street 04487
Address Line 2 Zip Code Extension
City * Click the button below to get standard USPS address

Springfield County*

Penobscot -

State *

ME Please ensure that the address, city, state, and zip code are correct

VERIFY MY ADDRESS

\
@ Select a county if one

is not already listed here
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Independent Schools: NSLP Data

School Information

School Sub-Type *
Public School

© Private School

Check All That Apply Show Help

Pre-K

Head Start

Adult Education

Juvenile Justice

Darmitory

Charter School 0
Number of Full Time Students *

2500 /

Community Eligibility Program (CEP)? *
Yes

(- I

Does this organization have an endowment? *
Yes

O no

09 t NETWORKMAINE

Is this school part of a school district?
Mo

Tribal School

New Construction School
Swing Space

Detention Center

General-Use School

9 \ Total Number of Students Eligible for National School Lunch Program (NSLP) @ *

1800

Alternative Discount Method *
None -

Indicate if an alternative discount mechanism was used to calculate the number of students eligible
for NSLP

At a minimum, you should annually update:
0 the number of full time students

Q the total number of students eligible for NSLP
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Independent Schools: NSLP Data

School Information

School Sub-Type * Is this school part of a school district?
Public School No
© Private School

Check All That Apply Show Help

Pre-K Tribal School
Head Start New Construction School
Adult Education Swing Space
Juvenile Justice Detention Center
Dormitory General-Use School
Charter School
. Number of Full Time Students * | Total Number of Students Eligible for National School Lunch Program (NSLP) @ *
2500 : 1800
B ;o n: m:niy EIlgT b iFty_P r:g r: m_(CE_P ]?_* __________________ Aﬁe;a;v:DEc;Jr; M_etio;" ____________________
ves None -
O no

Indicate if an alternative discount mechanism was used to calculate the number of students eligible
for NSLP

Does this organization have an endowment? *
Yes

O o

@ Edit the fields for the “Number of Full Time Students” and the “Total Number of
Students Eligible for National School Lunch Program (NSLP)”

For best results, use the numbers reported to the Maine State Department of
Education for the current academic year. During PIA review, USAC will validate your
discount by comparing your profile data to DoE data.
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Independent Schools: NSLP Data

Number of Full Time Students * Total Number of Students Eligible for National School Lunch Program (NSLP) @ *
2500 1900
Community Eligibility Program (CEP)? * Alternative Discount Method *
ves None -
[ T

Indicate if an alternative discount mechanism was used to calculate the number of students eligible
for NSLP

Does this organization have an endowment? *
Yes

O o

NCES Private School ID

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to
year within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

Total Students for C2 Budget *

2500

FCC Registration Number @

0123456789

CANCEL / SUBMIT

@ Click on the “SUBMIT” button to save the changes
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Independent Schools: NSLP Data

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the madification
made in the field below.

Modification Nickname *

CANCEL SUBMIT

@ Enter a Modification Nickname to remind yourself what changes were made
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Independent Schools: NSLP Data

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
madification made in the field below.

Maodification Nickname *

Updated NSLP

CANCEL / SUBMIT

Click on the “SUBMIT” button
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Independent Schools: NSLP Data

Records  Applicant Entities

#10513 - |ndependent SCh OOI 5 | CREATE A NEW USER || ADD OR REMOVE EXISTING USERS || MANAGE USER PERMISSIONS || - |
Summary Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRM Appeals MNews Related Actions
Organization Details
Name Independent School 5 Applicant Type School
Entity Number 10513 Status Active
FCC Registration 012345573%
Number
Contact Information
Physical Address 100 Main Street Phone Number 1711-222-3333
Springfield, ME 04457 : S Emali
Penobscot Email independent.schools.user! @mailinator.com

Mailing Address 100 Main Street Website URL

Springfield, ME 04487
Penobscot

Account Administrator

Name Independent School 5 User 1

General Contact

Name Independent School 5 User 1

Applicant Information

Latitude Mot Found User-Entered
Latitude
Longitude Mot Found
User-Entered
Urban/Rural Status Mot Found

Longitude
School Sub-Type Public Schoal User-Entered Urban
Private School Urban/Rural 5tatus
Pre-K Community Mo
Eligibility Program
Head 5tart
(CEP)?

Adult Education .
Alternative Discount Mone

Juvenile Justice Method

Darmitary Does this No

Charter 5choo organization have an h

Tribal Scho - = = = o Chdowment? - T e Summary page

et " Number of Full Time 2300 . . o

Mew Construction 5choal | Students | WIII re_dlsplay Wlth

Swing Space I

Detention Center 1 5 Jutal I:::T;:erf:f 9 : t t NSLP
tudents Eligible for h d d

General-Use Schoal | Mational School 1 e up a e

. 1 Lunch Program 1 . .
s : (NsLP ' information
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Independent Schools:
Checking for Discount Rate Errors
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Independent Schools: Discount Errors

My Applicant Landing Page

Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
Il IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |
Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help

s . .
" gimiIl Universal Service

V1MW Administrative Co.

Pending Inquiries

Type | -- Select a Type -- - Application/Request | - Enter an AppiicationdRequest ID or Nickname --

Funding Year = - S=i=cr 5 Funding Year - -

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inquiries are not included.

Application/Request Number Type Mickname Inquiry Mame Qutreach Type Date Sent Due Date T Extn. Status

Mo items available

Notifications
Motification Type  fleascsclecisvalue - status @ QA
. Generated

@ On the La ndlng Funding Year | - Select z Funding Year - - Not Generated
Pa ge, SC rOI I to th e Notification Description Issued Date Generated By Generated On
“My Entities” section R
and click on the link

My Entities

for your school

\ Entity Entity Number City State Zip Code
10513 Springfield ME 04437

™A Independent School 5
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Independent Schools: Discount Errors

#10513 - Independent School 5

Customer Service Modifications  Additional Information Discount Rate  Category Two Budget  Contracts FCC Forms FRM Appeals News Related Actions

Organization Details /

Name Independent School 5 @ Click On the Applicant Type School

Entity Number 10513 Status Active

FCC Registration 0123456789 “ D | SCOU nt Rate”

Number

Contact Information || N k in th e menu

Physical Address 100 Main Street Phone Number 111-222-3333

Springfield, ME 04487 h
pringfiel at t e top Email independent.school5.user! @mailinator.com

Mailing Address 100 Main Street

| CREATE A NEW USER H ADD OR REMOVE EXISTING USERS || MANAGE USER PERMISSIONS H -

Springfield, ME 04487 Website URL
Account Administrator
MName Independent School 5 User 1
General Contact
Name Independent School 5 User 1
Applicant Attributes
Latitude Mot Found User-Entered
. Latitude
Longitude Mot Found
User-Entered
Urban/Rural Status Mot Found Longitude
School Sub-Type Public school User-Entered Urban
Private Schoaol Urban/Rural Status
Pre-K Community Mo
Head Start Eligibility Program
(CEP)?

Adult Education ) i
Alternative Discount MNone

Juvenile Justice Method
Dormitory Does this Mo
Charter School organization have an
Tribal School endowment?

Number of Full Time 2500

New Construction School
Students

ESA School
Total Number of 0

BIE Part-Time Students
ESA School District with no Schools Peak Number of 0

Is this school part of No Part-Time Students
a school district? Total Number of 1300

NCES Private School Students Eligible for
1D Natienal School

Lunch Program

(NSLP)
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Independent Schools: Discount Errors

The discount rate for the independent school displays

NOTE:
Category One and Category Two discounts may be different depending on which band

your NSLP percentage falls in.

Records ~ Applicant Entities
IEEg

#10513 - Independent School 5

summary Customer Service  Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals MNews Related Actions

Requested Discount Rate - Independent School 5 (BEN: 10513) - FY2020

This discount rate has not been approved for the current year.
|- e —m == == —
School Enrollment School NSLP Count School NSLP Percent School Urban/Rural Status Category One Discount Rate Category Two Discount Rate I
2500 1900 76% Urban I 90% 85% I
__________________ I
Slide 92
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Independent Schools: Discount Errors

Records = Applicant Entities

#10513 - Independent School 5 =

summary  Additional Information Discount Rate Contracts FCC Forms MNews Related Actions

A Requested Discount Rate - Independent School 5 (BEN: 10513) - FY2019

The information in your organization’s profile is not sufficient to calculate your Discount Rate.

This discount rate has not been approved for the current year.

School Enrollment School NSLP Count School NSLP Percent School Urban/Rural Status Category One Discount Rate Category Two Discount Rate

\

If you see an error message instead of the discount, there is
an issue with the profile information for your school
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Independent Schools: Discount Errors

@ Click on the “Summary” link

/

Records = Applicani/£ntities

#10513/4 Independent School 5 =
summary~  Additional Information Contracts FCC Forms MNews Related Actions
A Requested Discount Rate - Independent School 5 (BEN: 10513) - FY2019
The information in your organization’s profile is not sufficient to calculate your Discount Rate.
This discount rate has not been approved for the current year.
School Enrollment School NSLP Count School NSLP Percent School Urban/Rural Status Category One Discount Rate Category Two Discount Rate
Slide 94
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Independent Schools: Discount Errors

Records = Applicant Entities

#1 051 3 - |ndependent School 5 ‘ H CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H -

-

Manage Organization

Customer Service Maodifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms |

Modify Account Administrator

Create a Customer Service Case

Organization Details
Manage General Contact

Name Independent School 5 Applicant Type School
P pp yp Manage Annexes

Entity Number 10513 Status Active Manage Organization Relationships

FCC Registration 0123456789
Number

Create FCC Form 470

. Create FCC Form 471
Contact Information

Physical Address 100 Main Street Phone Number 111-222-3333
Springfield, ME 04487

Create FCC Form 486

Manage Contracts

Email independent.sthool5.user1@

. _ Create Appeal
Mailing Address 100 Main Street

Springfield, ME 04487 Website URL

Create SPIN Chanee Reniiast
Account Administrator
Name Independent School 5 User 1

General Contact

Name Independent School 5 User 1

/
@ Click on the “...” button and choose the “MANAGE ORGANIZATION” option

@ Fix any issues causing the discount not to calculate
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Independent Schools: Discount Errors

@ Return to the “Discount Rate” section for the
school and verify that the discount now displays

Records ~ Applicant Entities

#10513 - Independent School 5 ==

summary Customer Service  Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals MNews Related Actions

Requested Discount Rate - Independent School 5 (BEN: 10513) - FY2020

This discount rate has not been approved for the current year.
School Enrollment School NSLP Count School NSLP Percent School Urban/Rural Status Category One Discount Rate Category Two Discount Rate

2500 1900 76% Urban 90% 85%
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Independent Schools:
Entering Category 2 Enrollment Data
in the EPC Profile

= REQUIRED FIRST YEAR APPLYING FOR C2 IN THE CURRENT BUDGET CYCLE
= OPTIONAL SUBSEQUENT YEARS

Note:

If you previously entered C2 enrollment data for the FY2021 — FY2025
cycle, you are not required to update it unless you wish to in order to take
advantage of increased enrollment numbers.
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What is my C2 Budget?

The C2 budget for independent schools is based on the total number of students

Category 2 Budget

$167
budget
multiplier

independent schools >>>

$25,000
funding
floor

the C2 budget is the greater of these two calculations
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Independent Schools: C2 Data

My Applicant Landing Page

Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal |
IDD Extension | FCC Form 500 | SPIN Change | Service Substitution | Manage Users |

I'I.I.llll. Universal Ser\fice Manage Organizations | EPC E-Rate Invoicing | USAC Website | Contact Us | Help
1IME  Administrative Co.

Pending Inquiries

Type | -- Select a Type -- - Application/Request | - Enter an AppiicationdRequest ID or Nickname --

m
)

Funding Year = - Scj=cr s Funding v

APPLY FILTERS H CLEAR FILTERS

Pending COMAD Inquiries are not included.

Application/Request Number Type Mickname Inquiry Mame Qutreach Type Date Sent Due Date T Extn. Status
Mo items available
Notifications
Motification Type  fleascsclecisvalue - status @ QA
. Generated
@ O n th e La N d | ng Funding Year = . Sclecr 5 Funding Year - - Mot Generated
Pa gel ScrOI | to th e Motification Description Issued Date Generated By Generated On
o“ Y ” H
My Entities” section
Mo items available
and click on the link
My Entities
for your school y
City State Zip Code

\ Entity Entity Number
10513 Springfield ME 04437

M Independent Schoal 5
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Independent Schools: C2 Data

The summary page for your school will display

Records - Applicant Entities

#1 051 3 - Independent SChOOl 5 ‘ CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS ” L
Summary Customer Service Modifications Additional Infermation Discount Rate Category Two Budget Contracts FCC Forms FRM Appeals Mews Related Actions
Organization Details
Name Independent Schoal 5 Applicant Type S5chool
Entity Number 10513 Status Active
FCC Registration 07123436735
Number
Contact Information
Physical Address 100 Main Street Phone Number 171-222.3333
Springfield, ME 04457 . s @il
Penobscot Email independent.school5.useri@mailinator.com
Mailing Address 100 Main Street Website URL
Springfield, ME 04487
Fenobscot

Account Administrator

Name Independent Schoal 5 User 1

General Contact

Name Independent Schoal 5 User 1
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Independent Schools: C2 Data

@ Scroll down the page to the “Category Two
(C2) Budget Information” section to review the
student count information currently in your profile

Category Two (C2) Budget Information \

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to year within
a Category Two budget cycle, so this number neads to be updated less frequently than the student count for your discount rate.

Total Students for C2 2500
Budget
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Independent Schools: C2 Data

@ To make changes to the student count information, return to the top of the page

Records ~ Applicant Entities

#1 051 3 - |ndependent SChOOI 5 ‘ H CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H -

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Organization Details
Name Independent School 5 Applicant Type School
Entity Number 10513 Status Active

FCC Registration 0123456789
Number

Contact Information

Physical Address 100 Main Street Phone Number 111-222-3333
Springfield, ME 04487 Email ind dent schools ’ ilinat
penohscot mail independent.school5.user1@mailinator.com

Mailing Address 100 Main Street Website URL
Springfield, ME 04487

Pencbscot

Account Administrator

Name Independent School 5 User 1
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@ Click on the “...” button and choose the
“Manage Organization” option from the menu

Records = Applicant Entities

#10513 - Independent School 5 =

Customer Service Maodifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms\ WEMERE (QIEEEEET
Modify Account Administrator

CREATE A NEW USER H ADD OR REMOVh“XQI’ING USERS H MANAGE USER PERMISSIONS H g

-

Create a Customer Service Case

Organization Details
Manage General Contact

Name Independent School 5 Applicant Type School
P pp yp Manage Annexes

Entity Number 10513 Status Active Manage Organization Relationships

FCC Registration 0123456789
Number

Create FCC Form 470

. Create FCC Form 471
Contact Information

Physical Address 100 Main Street Phone Number 111-222-3333
Springfield, ME 04487

Create FCC Form 486
Manage Contracts

Email independent.school5.User@ r azia Appeal

Mailing Address 100 Main Street .
Springfield, ME 04487 Website URL Create SPIN Chanege Renniast

Account Administrator
Name Independent School 5 User 1

General Contact

Name Independent School 5 User 1
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Independent Schools: C2 Data

An editable version of the summary page for your school will display

Records = Applicant Entities

#10513 - Independent School 5 =P

summary Customer Service Modifications Additional Infermation Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Modify An Organization

Name * Organization Type
Independent School 5 Applicant
Physical Address
Address Line 1* Zip Code *
100 Main Street 04487
Address Line 2 Zip Code Extension
City * Click the button below to get standard USPS address
Springfield County*
State * Penobscot -

ME Please ensure that the address, city, state, and zip code are correct
-

VERIFY MY ADDRESS
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Independent Schools: C2 Data

@ Scroll down the page to the “Category
Two (C2) Budget Information” section \

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate separately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to year
within a Category Two budget cycle, so this number needs to be updated less frequently than the student count for your discount rate.

Total Students for C2 Budget *

2500

FCC Registration Number @

0123456789

CANCEL SUBMIT
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Independent Schools: C2 Data

@ Enter the new number of students

Category Two (C2) Budget Information

We calculate your Category Two budget and your discount rate sepgeately, and so we collect separate numbers for each. You are allowed to re-use your Category Two student count from year to year
within a Category Two budget cycle, so this number needs to pdated less frequently than the student count for your discount rate.

Total Students for C2 Budget *

2600

FCC Registration Number @

0123456789

-
@ Then click on the “SUBMIT” button
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Independent Schools: C2 Data

Enter a Modification Nickname to remind yourself what changes were made

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
maodification made in the field below.

Modification Nickname *

CANCEL SUBMIT
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Independent Schools: C2 Data

Organization Modification Nickname

All changes to your organization can be seen on the Modifications page found in the menu on your left under Modifications. Please enter a short description of the
maodification made in the field below.

Modification Nickname *

C2 Budget Count Updates

CANCEL / SUBMIT

@ Then click on the “SUBMIT” button
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Independent Schools:
Requesting a Replacement C2 Budget

=1 OPTIONAL 1+

Note:

If you previously entered C2 enrollment data for the FY2021 — FY2025 cycle,
you are not required to update it unless you wish to in order to take
advantage of increased enrollment numbers to increase your C2 budget.

You can choose to request a budget update in any or all funding years within
the budget cycle.

Be aware that unless you specifically request a budget recalculation, the C2
budget student count for the school will remain fixed throughout the cycle.
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Am | required to do this?

To simplify the C2 budget system, once you have validated your C2 enrollment data,
your C2 budget is fixed until the end of the 5 year budget cycle (FY2021 — FY2025)
unless you specifically request an updated replacement budget.

* If you have no need or desire to update your C2 budget or if this is your first
year applying for C2 funding in the current budget cycle, then you do not need
to do anything additional to your C2 enrollment number.

* If you want to adjust your C2 budget during the current budget cycle because
student enrollment has increased, you will need to complete the steps outlined
in the following pages to request a recalculation of your budget.
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How do | do change my C2 budget?

Step 1: Update your C2 budget student enrollment
Note:

You may be able to update the C2 budget fields during the filing
window, but plan on completing this step as part of the
Administrative Window tasks.

Step 2: Then submit a request for a replacement budget based on that enrollment

Note:

Only full-rights users can request replacement budgets. Partial-rights
users can update organization details, but only users with full rights
permissions will be able to update the C2 budget.

If you fail to submit the request during the Administrative Window,
you can also do it via a Receipt Acknowledgment Letter (RAL) after
you certify your Form 471, but it is far better to complete this process
before the Administrative Window closes.
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Independent Schools: Replacement C2 Budget

@ Complete the steps outlined in the “Independent Schools: Entering Category 2
Enrollment Data in the EPC Profile” section of this guide to modify the C2 budget
enrollment number entered in your profile.

Once you click on the “SUBMIT” button, you will see a message describing the next
step. At this point you have updated the enrollment number but still need to
request a replacement budget based on those numbers.

Your student count has changed relative to the count used to
establish your existing C2 budget. To request a replacement C2
budget in 2022, click on the 'Request Category Two Replacement
Budget' link in the C2 section of your organization Record

Summary.

@ Click on the “OK” button
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Independent Schools: Replacement C2 Budget

@ Go to the school’s summary page

(you may already be on this page depending on your last action)

How to get there:
1) Click on the “News” link in the menu at the top of the page
2) Click on the USAC logo to go to your Landing Page

3) Click on the link for the independent school’s name

Records ~ Applicant Entities

#1 051 3 - |ndependent SChOOI 5 ‘ H CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MANAGE USER PERMISSIONS H -

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

Organization Details
Name Independent School 5 Applicant Type School
Entity Number 10513 Status Active

FCC Registration 0123456789
Number

Contact Information

Physical Address 100 Main Street Phone Number 111-222-3333
Springfield, ME 04487 I

Penobscot Email independent.schools.usert@mailinator.com

Mailing Address 100 Main Street Website URL
Springfield, ME 04487

Penobscot

Account Administrator

Name Independent School 5 User 1
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Independent Schools: Replacement C2 Budget

@ Click on the “Category Two Budget” link

Records = Applicant Entities

#10513 - Independent School 5

Organization Details
Name Independent School 5
Entity Number 10513
FCC Registration 0123456789
Number
Contact Information

Physical Address 100 Main Street
springfield, ME 04487
Penobscot

Mailing Address 100 Main Street
springfield, ME 04487
Penobscot

Account Administrator

Name Independent School 5 User 1

‘ H CREATE A NEW USER H ADD OR REMOVE EXISTING USERS H MAMAGE USER PERMISSIONS H L

Applicant Type

Status

Phone Number
Email

Website URL

Customer Service Modifications Additional Information Discount Rate Category Two Budget Contracts FCC Forms FRN Appeals News Related Actions

School

Active

111-222-3333

independent.schools.user1@mailinator.com
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Independent Schools: Replacement C2 Budget

Category Two Budget Status

Category Two Budget information presented below reflects data starting in FY2016.

GET CATEGORY 2 BUDGET INFORMATION \

@ Click on the “GET CATEGORY 2 BUDGET INFORMATION” button
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Independent Schools: Replacement C2 Budget

Category Two Budget Status

Category Two Budget information presented below reflects data starting in FY2016.
v2021 - 2025

v2021 - 2022 (Budgeted Entity)
> Show column definitions
Budget Status Budget Total In-Review Requested Costs Total Committed Costs Total In-Review Requested and Committed Costs Remaining Budget

Preliminary $142,618.00 $25,150.86 $0.00 $25,150.86 $117,467.14 View Detalls

Your student count has changed relative to the count used to establish your existing C2 budget. To request a replacement C2 budget in 2024, click Request Replacement C2 Budget.

@ Note the message indicating that you have /

made changes to the C2 enrollment count and then
click on the “Request Replacement C2 Budget” link
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Independent Schools: Replacement C2 Budget

@ Review the potential replacement budget that is based
on the updated student counts that you have entered

Request Replacement Category Two Budget
#145 - School District 12345678901234567890

To request this replacement C2 budget. click ‘Reguest Replatemant Budget. Otherwise, dick Cancel.

> Show Column Definitions
Budget Established in 2021

# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget

B25 Prelirminary 13777500 $125,165.00 §$12,606.00

Replacement Budget, If Requested, for Funding Years 2022 to 2025
# Students RIH]'I.IE’S‘[M B‘uﬂ&é{ Sratus EIJI‘]SE'[ Total In-Review H.Equéﬂeﬂ and Committed Cosis Ilemalnin,g BIJHEEI

Bas Forecast $141,115.00 $125.169.00 $15.946.00

CANCEL / REQUEST REPLACEMENT BUDGET

If you wish to update your budget as projected, click on
the “REQUEST REPLACEMENT BUDGET” button
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Independent Schools: Replacement C2 Budget

If you wish to remove the request for a replacement budget, you can return to the
“Request Replacement Category Two Budget” screen through the following path:
BEN Summary Page >>> “Related Actions” link >>> “Request Replacement Category
Two Budget” link

Request Replacement Category Two Budget
#132761 - SCHOOL DISTRICT DEMONSTRATION 111

remove this replacem C2 budget. click 'Rer [ Budge

> Show Column Definitions
Budget Established in 2021

# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget

854 Preliminary $142,618.00 $25,150.86 $117,467.14

Replacement Budget, If Requested, for Funding Years 2024 to 2025

# Students Requested Budget Status Budget Total In-Review Requested and Committed Costs Remaining Budget

2387 Forecast $398,629.00 $25,150.86 $373,478.14

CANCEL " / REMOVE REPLACEMENT BUDGET

Click on the “REMOVE REPLACEMENT BUDGET” button to remove the
previous replacement budget request

Note that this button will no longer be available after you certify your
first C2 application for this funding year. Reach out to your PIA reviewer
if you wish to remove the replacement budget you requested.
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